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PART A-INVENTORY OF DONATED FOODS          MTD        YTD      COMMODITY TITLE & CODE: ______________________________________ 
 
1. BEGINNING INVENTORY      DATE:_____________________           ______________        _______________ PROCESSOR: _____________________________________________________ 
                
2. ADD QUANTITY OF DONATED FOOD RECEIVED:                 ______________       _______________ SINGLE AGENCY:  KENTUCKY 
 
D.O. No.                  CERT. No.                   QUANTITY       MONTH/YEAR:___________________________________________________ 
 
_______________________________________________       NOTE: Processor is liable for ending inventory of donated food (A-5)  and the 
                         ending inventory of all end products (B-11). 
_______________________________________________ 
            Use separate pages to record data on processing of meat and poultry that was picked 
_______________________________________________       up from eligible Recipient Agencies. 
 
_______________________________________________                 ______________         ______________ I certify that sufficient Donated Foods are in inventory or on order to account for the  
                          quantities needed for production of end products approved under the Donated Food 
3. Donated Food Adjusted In/Out;                                ______________         ______________ Processing Agreement.  The above information is correct to the best of my                
         knowledge and belief. 
4. Pounds of Condemned Donated Food:                   ______________         ______________ 
         I additionally certify that adequate quantities of commercially purchased foods are  
5. Total Quantity of Donated Food Available                  ______________         ______________ on hand or on order to meet production requirements for commercial sales. 
 
6. Less Quantity of Donated Food Processed                   ______________         ______________ 
 
7. Ending Inventory of Donated Food     DATE:_____________________           ______________         ______________  

Signature: _____________________________________   Date:________________ 
 
          

Printed Name:________________________________________________________    
PART B-INVENTORY OF END PRODUCT & RECONCILIATION OF GUARANTEED MINIMUM YIELD   
 
        (1)                                                   (2)        (3)    (4)            (5)       (6)               (7)                   (8)    (9)        (10)             (11) 
                                                                                                     PRODUCT                 POUNDS         CASES OR                                     CASES OR     CASES OR                       CASES OR 
RECIPIENT                                      PRODUCT                                               CODE OR                  OF  D.F.             POUNDS          BEGINNING       POUNDS        POUNDS      TOTAL        POUNDS       ENDING 
  AGENCY                                           NAME                                 CN LABEL #            PROCESSED  GUARANTEED    INVENTORY    PRODUCED      SHORT        AVAIL.          DEL.        INVENTORY 
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MONTHLY PERFORMANCE REPORT 
INSTRUCTIONS AND EXPLANATIONS 

 
Processors are required by the USDA Donated Food Processing Agreement to submit a Monthly Performance Report to the Kentucky Department 
of Agriculture, Food Distribution Division.  This report is used for purposes of documenting compliance with the agreement and meeting both 
state and federal statutory requirements and must be transmitted no later than 30 days after the close of the reporting period. 
 
Using normal round-off procedures all calculations or quantities should be shown to two (2) decimal places. All year-to-date figures will represent 
the School Year of July-June. 
 

PART A 
(right side) 

 
Enter the name and code for the commodity being reported, the name of the processor reporting, the month and year covered by the report, the 
signature of the processor’s representative, the date the report is completed and signed, and the typed or printed name of the  processor’s 
representative. NOTE: This signature confirms the certifications printed above the signature. 

 
PART A 
(left side) 

 
1. Enter the beginning date of the reporting period and the amount of Donated Food in inventory on that date for both the month and year-to-

date. 
 

2. Enter the quantity of Donated Food received during the reporting period in the MTD column and the total received year-to-date in the 
YTD column.  Enter the D.O. No. and Cert. No. and quantity received for each shipment in the appropriate spaces. 

 
3. Enter the quantity of Donated Food adjusted in or out of inventory (e.g. transfers) for both the reporting period and the year-to-date. 

 
4. Enter the quantity of Donated Food from the processor’s inventory condemned during the month and year-to-date. 

 
5. Enter the quantity of Donated Food available for processing during the month and year-to-date. 

 
6. Enter the quantity of Donated Food processed during the month and year-to-date.  Refer to the provisions of the contract to determine at 

what point Donated Food may be recorded as reducing the processor’s inventory. 
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7. Enter the ending date of the reporting period and the amount of Donated Food remaining in the processor’s inventory on that date. 
 

PART B 
 

Part B may be completed on the KY-FD-63 form or the information can be attached in the same format on a separate sheet. Reports will not be 
accepted unless this information is included. If a separate sheet is used to report this information it must be clearly marked with the month and 
year of the reporting period. 
 
COLUMN 1:  Enter the agency to which each shipment from the processor was sent  
  during the report period. 
 
COLUMN 2:  Enter the name of the end product delivered to the agency entered in  
  column (1). 
 
COLUMN 3:  Enter the product code or CN label number for the item entered in column (1). 
 
COLUMN 4:  Enter the amount of Donated Food processed to prepare the end product  
  included in this delivery. 
 
COLUMN 5:  Enter the amount of end product guaranteed for the quantity of Donated Food  
  used. 
 
COLUMN 6:  Enter the quantity of end product in inventory for the recipient agency at the  
  beginning of the reporting period. 
 
COLUMN 7:  Enter the quantity of end product actually produced from the Donated Food  
  entered in column (4). 
 
COLUMN 8:  Enter any quantity of end product shortage from the guaranteed quantity given  
  in column (5). 
 
COLUMN 9:  Enter the quantity of end product available during the reporting period for the  
  recipient agency.  This should be the total of column (6) and column (7) less  
  the amount in column (8). 
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COLUMN 10: Enter the quantity of end product delivered to the recipient agency during the  
  reporting period. 
 
COLUMN 11: Enter the quantity of end product in inventory for the recipient agency at the 
  end of the reporting period. 
   
 


